SPRING 2025 COMMENCEMENT

HOW TO REGISTER &
CLAIM GUEST TICKETS

STEP-BY-STEP GUIDE



REGISTRATION WINDOWS

Late/Onsite

General Registration

March 3 (9 AM) — April 24 (noon) Registration

May 2 (9AM) —May 17

Access to Guest Tickets

Name to be displayed on Jumbotron
during ceremonies

7
7

Easy Check-In at G1C YOU.WIH be required to check in at the
onsite helpdesk when you arrive. Your

(no additional check-in requirements) P e " -

Your name will not be pre-recorded,
and can instead be read aloud during
ceremony

Name Pre-Recorded by Professional
Name-Reader



Log in to your Student Center

(my.csus.edu)

7ySACYSTATE

hd \ne

Welcome Herky T. Hornet Manage Password Sign Out

Student Center

E N S Update Your
Notification Preferences

COVID-19 Vaccination Certification

PLEASE NOTE: Chrome is the student Center

recommended browser for Purchase your textbooks ‘.?.‘ ’.‘

accessing tickets. If using a - o ¢ OnBase ‘5—
phone or alternate browsers, hcacemic Renuikements Repor: \ Py 4 Vam? &‘




STE

The"Commencement Tickets” link is
only visible to eligible graduates
with an expected graduation term
of Spring 2025 or Summer 2025. If
you do not see the link that means
you are not eligible to register for
the event. If this is an error, you can
contact the Commencement Office
at commencement@csus.edu.

PLEASE NOTE: If a graduate
registers and claims guest tickets for
Spring 2025 Commencement but
later updates their expected
graduation term to any term other
than Spring or Summer 2025, their
ceremony registration will be
canceled, and their guest tickets will
be invalidated.

Click the “Commencement Tickets”
link under the Academics tab

If Utilizing New Student Center:

# Student Center
'™ Enrollment
& Academics

& Personal
Information

-
i Finances

e Switch to Full Site

>

v

~

Herky’s Student Center

Academics

This Week's Schedule

% Enroliment Shopping Cart

Search

Smart Planner

Enroll

My Academics

View My Grades
Progress To Degree

Sac State Scheduler
Order Transcripts Online
KEYS to Degree Toolbox

ommencement Tickets

If Utilizing ‘Full Site’ Version:

Herky’s Student Center

' | Academics

Search

Smart Planner

Enroll

My Academics

Enroll in CSU Fully Cnline
View My Grades

Sac State Scheduler
Order Transcripts Online
KEYS to Degree Toolbox

Commencement Tickets

| other academic. ..




Please Note!

A common error graduates encounter is that they need to complete their task list in their
Student Center before the link becomes visible to them:

SACRAMENTO STATE

ftem List

DEPARTMENT - 10 DO ITEM a | DESCRP NON A STATUS “~ LNk -~
Eermore

Fie your Srancial axd appication Sor the 20212022 academic yeat ntiated L mat
n

Eormore
& Personal n
Information

1 Finances

STATUS INSTITUTION CONTEXT INFORMAION

If you need assistance removing the
task list from your Student Center,
please contact IRT at
servicedesk@csus.edu.



mailto:servicedesk@csus.edu

Click the “Register” button

[§ sacramENTO
Rl STATE

Welcome, Herky

QUICK ACCESS

AH Active Ceremonies
ome

® Support

(Y SACRAMENTO
STATE

Your College/Ceremony

¢h Location Golden 1Center | 500
David J Stern
Walk, Sacramento, CA...

{5 Date Ceremony Date

® Time Ceremony Time

Please note: the "Support”linkis not
applicable to Sac State Commencement.
If you have any questions about your
ceremony, please contact
commencement@csus.edu or visit the
Sac State Commencement website at
www.csus.edu/commencement for
details.

Register

[1 Logout


mailto:commencement@csus.edu
http://www.csus.edu/commencement

! 4 Complete the RSVP form

Participation

° - Do you plan to participate in the graduation ceremony? *
Q ves
No

Confirm your
partiCipatiOn




Graduate Information

e Co nfi r m yo u r G ra d u ate I nfo rmatio n P':v::*wh:'l?:ﬂwlat'-:Lrprrmnfr:lmz you must contact the Student Senice Centerin Lassen Hal 1000 or at (3%) Z78-3625

Hercules The Hornet

Preferred Mame (il applicable)
I#you da not so¢ a profered name o the rght, that mcars you do nat have one isted inyour Student Conter. IF you wishto ad:lnrchr\gcfn;r:r\:‘:rr:: MIOMC, PASSE rEvicw and

YOU must Select \/\/hiCh name you WiSh oW thE INSEILIETHIN O This WESRage, then lng Backin fo this fickesing page for tha name changa to be refiocted.
. Herky T. Hornet
to be read aloud and displayed -

Mase to be read aloud and displéyed on screen &5 you cross the stage
Deacling S0 harve your name pre-recorscd by a professonal name-reader i Apel 24, 2025 at noan.

Priefarmed Naimea

How dio you pronounoe your name?

For pxampic

*  FAaul Gonzalez mh-O0L gon-SAH-les

- MigocKguyen: rahk ruf-WEN

= Andraa‘Weinstein: An-DRE-Un Wino-Stoon
Phonatic Pronunclation Guide

You can spell out the phonetic HerKee Tee Hornet
pronunciation of your name

Sacramento State Student ID Number

000000001

Email Address

herky@csus.edu

You can input your cell-phone number for »wi.mww
Commencement_related teXt messages I yoiu vtk N 80 PECENE COMmEncEment -roated Information via toxt message, please orier a fon-oigit ool rumber (for campic, S00-555-1212)

Career Code
Expected Graduation Term
Spring 2025

College Description

Agsdemic Plan Description



Record your full name to ensure it is pronounced correctly at your

J Start Recording?
e Record your name

pronunciation ceremory.

When prompted, allow microphone access and tap the icon to start.

For best results, record in a quiet space.

Why is this important?

Start Recording

Claim your guest ‘Claim Your Guest Tickets
ticket quantity from

drop-down

Number of tickets
7 +

Maximum number of tickets: 7

Back




Review Info and
Hit Confirm!

Time to turn your tassel!

Verify your info and continue.

Participation
Do you plan to participate in the graduation ceremony?

Yes

Graduate Information

Hercules The Hornet

Testing Tester

Mame to be read aloud and displayed on screen as you cross the stage

Preferred Mame

Sacramento State Student ID Number

000000001

Mobile Phone Number:
Expected Graduation Term Spring 2025

Academic Plan Description

Claim Your Guest Tickets

Mumber of tickets

Preferred Name (if applicable)
Herky T. Hornet

How do you pronounce your name?

Her-Kee Tee Hor-net

Email Address

herky@csus.edu

Career Code

College Description

Back



Get Your Guest Tickets

@ Completed

\\ SACRAMENTO
B& STATE

You will have access to log back in and access your

e claimed tickets through the link in your Student Center,
Ceremony Name .
up until your commencement date.

You Can prlnt or Update my details
email individual |
Switch Event
tickets
I3 Tickets (D left) [ ]
Clear All £ Send All by Email & Print Selected Tickets
* Select Ticket [ Select Ticket [ Select Ticket
Mot yet sent Mot yet sent Mot yet sent
m)- 8 =
» <« send « send < send
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Or, you can print
and/or email all of
the tickets at once

@ Completed

§ SACRAMENTO

&8 STATE

Ceremony Name

Update my details

Switch Event

i Tickets (0left)

Select Ticket

Mot yet sent
£

< Send

Select Ticket

Mot yet sent

=2

2

ma

= Date Sent

< Send

Clear All [ & Send All by Email

& Print Selected Tickets ]

Select Ticket

< Send

11



RE-ACCESSING GUEST TICKETS

If you need to @ HO;n;h Active Ceremonies
re-access gueSt ©, @ Completed
ek \\ SACRAME NTO
tickets... BA STATE
Simply repeat steps Commencemen t Ceremon y
1&2, T e
Walk, Sacramento, CA..
Then CIiCk the O Time Ceremon y Time
“View” button now o
visible on your
Tassel home screen.

12



NEED ASSISTANCE?

CONTACT US:

commencement@csus.edu
csus.edu/commencement



