Name: ______________________ Title of Artifact: ___________________________________


Reflection Scaffold

For each artifact you expect to place in the Content section of your web-based portfolio, review, reflect and revise in the following manner.

Purpose

· Briefly describe the intended audience, basic goals and objectives, and how this artifact fits into the curriculum.   Use the bulleted questions below as a guide.

· How has this artifact been utilized, tested or otherwise reviewed? 

· How has this artifact been modified from its initial form? 

· How have the basic goals and objectives changed? 

· What changes have been made in the activity? 

· On what bases were the changes made? 

· What effect has this artifact had on students, faculty and / or others? 

· Based on your reflections, what additional changes might you make in this artifact, and what future activities or projects might you undertake? 


Peer Review:

Select two professional colleagues to review your artifact.  Summarize their comments below.


· Reflect and respond to your colleagues’ feedback regarding your artifact.  Use the questions and statements below as a guide.

· Which cohort colleagues have reviewed your artifact? At least two peers must review your artifact. 

· What guidance (e.g., statement of goals and objectives, rubric) did you give them for the review? 

· What comments and suggestions have cohort colleagues given you? 

· What modifications have you made as a result of this peer review? 

· Has this artifact been presented in a conference or staff development setting?  If so, describe the setting, audience, and data gathering [feedback?] techniques. 

· Note: The feedback from a conference or staff development setting may substitute for a cohort peer review. 


Faculty Review:

Select one cohort instructor to review your artifact.  Summarize their comments below.


· Reflect and respond to instructor feedback regarding your artifact.  Use the questions and statements below as a guide.

· Which faculty members have reviewed your artifact? At least one faculty member must review your artifact. 

· What guidance (e.g., statement of goals and objectives, rubric) did you give them for the review? 

· What comments and suggestions have faculty members given you? 

· What modifications have you made as a result of this faculty review?



































