
Keep your video off when 

you are not asking a 
question/commenting

Inclusive Meeting Practices

Mute your audio when you 

are not asking a 
question/commenting

Type in chat.  Use your full 

first & last name/pronouns

Click on 3 dots next to 

someone’s video and click:  
“Hide non-video participants”

Best viewed in Gallery 

View. Enable Side by 
Side view for a single 

screen view

If you need help or are experiencing 

challenges, click on “Participants” 
then click the blue “raise hand” 
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