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Agenda
• New Budget Staff

• CHRS Changes

• New Active Position 
Report

• Position Info Resources



•Kendall Newman, Budget Director

•Natalie Daniel, Associate Vice President

New Team Members



• New position numbers
• Old #00007219 vs. New #10029585

• New active position report (replacement to SACHR025)

• TAE
• Budget Office not in workflow, so important to select correct position number

CHRS Changes



Resources
• BPA Forms

o Student Position Numbers

oHR Adjustments

o "Reports To" Changes

• Position Management Information

• Active Position Report Guide 
(Coming Soon!)

• CHRS Position Management 
recorded training (Coming Soon!)



Active Position Report Navigation:

• Under Team Content > Human 
Resources > CHRS Department Users

• Then select the “Active Position Report 
(SACHR025)” tile:



1)

2)

3)



• Export to Excel by selecting the “HTML” drop-down



• If access is needed for campus reports, ask your department contact to submit 
a CARS request on your behalf for SAC_RPTHRALL

• If you can see the Active Position Report in Cognos, but don’t see your deptIDs, 
request this HR reporting role: DEPARTMENT HR REPORTS

Access to the report




