Benveniste








Fall 1998

California State University, Sacramento

School of Business Administration
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1.  Insert a 3.5" floppy disk into the floppy drive.

2.  Using either "My Computer" or Windows Explorer, do the following.

3.  Create the following folders in the root folder of the 3.5" floppy disk: 

AMERICA, ASIA, EUROPE

4.  In the America folder, create the following subfolders: 

CANADA, MEXICO

5.  In the Asia folder, create the following subfolders: 

JAPAN, KOREA

6.  In the Europe folder, create the following subfolders: 

ENGLAND, FRANCE

7.  In the ENGLAND subfolder, create a subfolder called LONDON.

8.  In the FRANCE subfolder, create a subfolder called PARIS.

9.  Rename the Korea folder to CHINA.

10.  Change the view of the Windows Explorer so you can view all files. This can be done by using the Menu bar and going to View and then Options.

11.  Using the menu options (Select the files, Edit -> Copy / Paste), copy the files Mis1a.dic and Mis1b.dic from your diskette to the A:\EUROPE\FRANCE\PARIS subfolder. 

Hint: Use the control key and the mouse to highlight nonconsecutive files. The files should be copied to the Paris subfolder and not in the Europe or France folders. The files will be on my web page for downloading.

12. Using the right mouse click drag and drop method, copy the file Mis1c.dic (located on my web page) to the A:\EUROPE\ENGLAND\LONDON subfolder. 

13. Create a new text file in Notepad.  Type in your name and Section Number and save the file as Student.txt.  Place the file in the A:\America\Canada subfolder.  

14. Create another text file titled Name.txt in Wordpad.  Type in your major and class level.  Save the file in A:\America\Canada.

15.  Sort the files in the CANADA folder in descending order. Copy the first file to the A:\AMERICA\MEXICO folder.

16.  Using the cut and paste method, move the file called CIS1a.dic to the A:\EUROPE\ENGLAND\LONDON folder.

17.  Using the drag and drop method, move the file A:\CIS1b.dic to the A:\ASIA\CHINA folder.

18.  Using the undo feature, undo what you did in Question 16.

19.  Change the attribute of the name.txt in the A:\AMERICA\CANADA folder to READ ONLY and HIDDEN.

20.  Move the A:\EUROPE\FRANCE\PARIS subfolder (only the Paris subfolder, not France and Europe) to the A:\ASIA\JAPAN subfolder. 

21.  Delete the file Mis1b.doc from the A:\EUROPE\FRANCE\PARIS subfolder.
22.  Using a pen or pencil, write your name and the time of your section on the external label of your floppy disk.  The assignment can be turned in for credit no later than the beginning of the next class (next Tuesday).

